
- Faculty of Humanities

Working plan of the Philology Department for

2021 -2022 academic year

Curriculum

lst Semester

Ne Activities Deadline Responsible

1 Clarification of subjects according
to the curriculum, distribution of
hours and preparation of normative
documents regulating the
educational process

August, January Head of the
Department and
lecturers

2. Comple and revise of working
programs, syllabuses

The first half of the year until
September 24
Second half of the year until
Januarv 30

Head of the
Department and
Iecturers

a
J. Appointment of group curators,

informing students about the
learning process

September 7-15 Head of the
Department

4. Advising students on the
educational process , personal
issues and registration.

September 8-15
January 20-30

lecturers,supervisor

5. Organization and control of
registration

September ,january Head of the
Department and
lecturers

6. Preparing a list of teaching aids,
learning materials and missine
textbooks

September 7-15 Head of the
Department and
supervisor,7

To set schedule September 7-10 Head of the
Department and
lecturers

8 Department meetings Once a month Head of the
I)cnqrtmanl

9. Discussion the use of the OCS
system and other platforms by

Starts from SeptemberT head of the
department and
lecturers



t0
uurmg the academic year

reptember

Octoberl

Department and
lecturers

t1 r-.rrsuuss1on, approval and
presentation to the students of the
topics of diploma works of 4thyear
students

t2.
;##r, 

Lnesls toprcs to the dean,s
Head of the
Department,
methodist

1a
IJ. \_rsarrng a schedule of open lessons

(lectures). uurLng rne academic year Head of the
Department,
mothodistr4. fl.sscssment oI students' subjects

and lectures Head of the
Department15. vrB:dnrzatron of the 1st defense of

diploma works Head of the
Department16. L,uuuur,ung and monitoring of

midterm examinations Head of the
Department and
lecturers17. r u 4L;Llualnr employers with the

cuffrcutum, get acquainted and sisn
contracts

urrlB lne academlc year

'T.-

Head of the
Department, heads of
intrernship18. Meeting wittr atur.r"i

utr ru an acaclemlc yeal Head of the
Department19. lvrulrLonng student attendance and

achievement
r-,ulrrrg rne academic year Head of the

Department and
lecturers20

^".r:"u:rto: 
or.toplcs of course paper

oI'2nd and 3rd year students
\-,,UtUOEI

November

December 10

Head of the
Department and
lecturers21 \rLBd.r\zaLron and supervision of 2_

3-4 course practices

22. vLg.drrrzarron ot the 2nd defense of
diploma works

aaZJ \Jtg.rruzafron and control of winter
finals

Jan

De L
Head of the
Department and
lecturers4,1 Durnmarlzlng the results of the fall

semester Head of the
Department and
lecturers

2nd semester



25. Distribution of special courses for
the sprins semester

January Head of the
Department

26. Preparation of the working
program of professional courses
for the spring semester and
deliverv to the deoartment

January 6 Head of the
Department and
lecturers

27 Organrzation and control of
resistration

January 14 ,Februuy 2

28 Identifi cation of educational
institutions for pedago gical
practice of 2-3-4 year students

January 25 ,February 6 Head of the
Department and
lecturers

29. Consideration of student
enrollment

February Head of the
Department and
lecturers

30. Preparation of procedures for
internships for 4thvear students

February S.Zhakiva

alJI Organization of the 3rd defense of
diploma works

March Head of the
Department and
lecturers

aaJZ. Organization and control of spring
EXAInS

March 26-30 Head of the
Department and
lecturers

aa
JJ Or santzation of refresher courses. March, April Head of the

Department and
lecturers

34. Approval of the schedule of
midterm exams

March, April Head of the
Department and
lecturers

35 Conducting and monitoring of
midterm exams

March, April Head of the
Department and
lecturers

36. Organization and conduct of
defense of course papers

May Head of the
Department and
lecturers

37. Consideration of teacher
recruitment for the next academic
vear

In May Head of the
Department

38. Organization and supervision of
summer final exams

May Head of the
Department and
lecturers

39. Organization and supervision of a
comprehensive state examination
for 2 courses

May 20 Head of the
Department

40. Organizatton and supervision of 2
additional final exams for 4
courses

May 27-28 Head of the
Department and
lecturers

41 Clarifr the list of 4th year students
entering the state examination and
send a messase to the dean's office

May 29
June 8

Head of the
Department

A') Preparing tickets for the state
examination and sent to the dean's
office

May 10 Head of the
Department



Organization and control of state
examination

May, Jrine Head of the
Department and
lecturers

II. Educational and methodical activities

t. Organtzation of seminars for
lecturers

Every 2 month Head of the
Department and
lecturers

2. Development of teaching methods During the academic year Head of the
Department and
lecturers

3. Organization of seminars
teachers who went abroad
internship

for
for

During the academic year Head of the
Department and
lecturers

4. Completion of syllabuses At the begining of each
semester

Head of the
Department and
lecturers

5. Development of curriculum At the begining of each
semester

Head of the
Department and
lecturers

6 Organization of educational and
methodolo gical conferences

In the academic year Head of the
Department and
lecturers

ru. Scientific and research activities

I Writing scientific articles and
publishing it in the RINC iournals

One article per semester Lecturers

2. Participation in conferences, round
tables, trainings on English
language teaching methods

During the academic year Lecturers

a
J Oryanization of scientific events

(conferences, seminars, round
tables) with the participation of
students

During the academic year Head of the
Department and
lecturers

4. Meeting with the University's
International Office

Once per semester S.Zhakiva

5. Work with various projects During the academic year Head of the
Department and
Iecturers



ry. Educational and cultural activities

Ile Activities
T*--^-,:- -

Deadline
I T.esponsibleuuPr

club
B urtr w()rK or Ine I alKmS September - May V.Logosh

2. r(oundtables with employers and
graduate students

November 26 Head of the
Department3. u. nrurrarov s Dlnnoay partv December 11 N. Kazakova4.

5.
reoruary 26 A. Kulzhabaeva
tlurmg the academic year Head of the

Department and
supervisors6 Festival of the Fnclioh I

7. All lecturersWorking with international
students
6--^-:-^+:^-- ^r --l---------

uunng the academic year B. Aiylchieva
S.Zhakisheva8. v \ 6qLrLL<LLrvu uI vil-flo us suolect

competitions in groups
During the academic year All lecturers

9. Stay in touch with parents of
students

uunng the academic year Supervisors

l0 Norms of etiquette in pubtic arrd
cultural places

uurmg the academic year Supervisors

i1 Participation in V-Fund atMti.s- SupervisorsI2 Interviews with students uurrng tne academrc Year Supervisors

Head of the Philology Department

Ph.D., Associate professor
N. A. Kazakova


